
Welcome to our 2016/17school year!

Please familiarize yourself with the policies outlined below.  For more 
information on Springhill Preschool policies, please download our Parent 
Handbook from www.springhillpreschool.com.

Open Door Policy

 Parents are invited to join us in the classroom at any point throughout the year. 
Please make arrangements with our teachers prior to your desired visit date. If your 
child is experiencing difficulty with separation, our teachers can help you decide the 
best way to approach this.

 Childcare arrangements must be made for siblings during all classroom and 
staggered entry days. Nursing infants under six months are the only exception. 

Parking Information   

 Please be advised there is absolutely NO PARKING in any of the lots of Queen 
Alexandra School. Please park along 77th Avenue or 106 Street. The entrance to 
Springhill is via the south-east basement door; ring the doorbell (top left of the 
door). We cannot stress enough how imperative it is to abide by this policy. Thank 
you in advance for your cooperation. 

Things to know for the First Day

 When you and your child arrive for their first class, you will have the opportunity to 
make any necessary changes to your registration form. Please arrive 10 minutes 
early to ensure we have all allergy information, up to date phone numbers, current 
email addresses and complete emergency information.

 Please ensure your child has visited the washroom prior to entering the classroom. 
Please make this a habit before each class thereafter.

http://www.springhillpreschool.com/


 Your child will be assigned a locker in the hallway and a cubby in the classroom. 
Please check your cubby every class to ensure important notices and artwork is 
collected.  

 The security gate is an essential part of our safety program. Please ensure the 
gates to the classroom and room 16 are closed at all times.

 You are not required to sign in your child as teachers take daily attendance.  When 
dropping off and picking up your child, please let the teaching staff know you are 
leaving the classroom. If you are picking up your child early, please let the teaching 
staff know when you are taking your child.

 If your child will be absent from school, please leave a message at 780.433.4224. If 
you need to talk to a teacher immediately, please call them directly at 
780.437.6955. This line is answered during class time.  

 Please do not bring any toys to school.  If your child needs a security blanket or 
object, please speak with the teachers.  

 We provide nutritious snacks and have a very strict outside food policy for the 
classroom and room 16. Due to our No Nut Policy, we do not allow any outside food
in the classroom or room 16.  

 Please ensure you have read the Parent Handbook on our website at 
www.springhillpreschool.com. If you require a paper copy, please request one from 
our registrar by leaving a message at 780.433.4224.  

Things to Bring for Class 

 Indoor shoes (no slippers please)

 A complete change of clothes including socks and underwear. Please label all 
clothing belonging to your child. Place your extra set of clothes in a large ziploc bag 
and label with your child’s first and last name. Please bring these clothes to the first 
class.

 Please dress your child appropriately for the weather each day and have them 
prepared to go outside. If you child does not have the proper clothing, the entire 
class will be required to stay inside. On sunny days, please bring a sun hat and 
apply sunscreen before class time. On rainy days, please bring a rain jacket with a 
hood or hat, rain boots and splash pants. On cold days, a warm winter jacket, warm 
mittens, scarf, hat that covers the ears and warm winter boots.

 “Get to Know Your Child” questionnaire and “Authorizations” forms

http://www.springhillpreschool.com/
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